3012 - ENGINEERING ASSISTANT I
NATURE OF WORK
Increasingly responsible technica, and clericad engineering work on assigned departmenta projects.
ILLUSTRATIVE EXAMPLES OF ESSENTIAL DUTIES

| ssues permits; ingpects issued permits for compliance.

Inspects dl City property for code and ordinance violations, corrects al violations where possible.
Provides tesimony in lawsuits againgt City where applicable,

Maintains public records (underground utility atlases).

Produces civil drawings for new underground ingtallations.

Produces drawings and/or copies of existing drawings and exhibits, legal, and engineering firm uses.
Attends precongtruction meetings with various firms and represents City's interests in project.
Processes water meter requests; processes outside cafe permit requests.

Provides guidance to new Engineering Assigtants.

Performs related work as required.

KNOWLEDGE, SKILLSAND ABILITIES

Knowledge of surveying, drafting, or building construction practices.

Knowledge of generd civil engineering terminology.

Ability to read and interpret blueprints and other engineering drawings.

Some skill in the use of atrangt, level, and other surveying equipmen.

Ability to prepare Smple engineering drawings.

Ability to plan, coordinate and supervise the work of assigned engineering assstants in the preparation of
prints, drawings and related drafting work;

Ability to establish and maintain effective working relations with City personne, contractor personnd and
the generd public.

MINIMUM REQUIREMENTS

Employed by the City for the past one (1) year (based on full-time employment). Two (2) yearsfull-time
experiencein civil engineering. Rdated education may substitute for up to one (1) year of experience. (8
college semester hours = 120 vocational/technical hours = 1 year experience). Vaid Driver'slicense.

PHYSICAL REQUIREMENTS

Must have the use of sensory skillsin order to effectively communicate and interact with other employees
and the public through the use of the telephone and persond contact. Physical capability to effectively use
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and operate various items of office related equipment, such as, but not limited to, word processor,
cdculaor, copier, and fax machine. No sgnificant sanding, waking, moving, climbing, carrying, bending,
knedling, crawling, reaching, and handling, Stting, sanding, pushing, and pulling.

SUPERVISION RECEIVED

Generd and specific assgnments are received and work is performed with wide latitude for the use of
independent judgment and is subject to review for compliance with divisond and departmenta standards
and objectives.

SUPERVISION EXERCISED

Usudly none.
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